Jobs and Pensions



Avoid emergency tax
If you haven’t already done so, please
* 1. Register for myAccount at www.revenue.ie/myaccount today

e 2.0nce you receive your temporary password, sign in to
myAccount and create a new password

e 3. Enter the details of your job in the Jobs and Pensions service
in myAccount

* 4. Your tax credit certificate will be available to view in
myAccount (PAYE Anytime Card) and will be sent to your
employer.

* Anyone starting work for the first time must register for and
notify us of their new job through the Jobs and Pensions service
in My Account



* My Account Registration
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Cookies on the Revenue website

We use cookies to give you the best possible online experience and to make this website better.
See our Privacy Statement for more information on cookies and how to manage them. | accept cookies from this site
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myAccount = s
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myAccount Sign in myAccount is a single access point ROS Login LPT Login MyEnquiries
About myAccount for secure onfine services {excluding About ROS About LPT Reqister for VAT MOSS
‘ Reaqister for myAccourt ROS) such as PAYE Anytime, Register for ROS Online Valuation Mortgage Interest Relief
eForm 12, LPT, HRI, eTax Get Desktop Apps

Guidance VET Calculator
Clearance and more using a singke MyEnquiries

fogin and password.

Report Tax Evasion {
Shadow Economy

elax Clearance
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What do | need to register?

PPS number
Date of Birth
Mobile number or landline number

Email address
Home address

To get instant access, verify your
identity with 2 of the following:

Irish driving licence number

Information from your P60

Information from your Income Tax

notice of assessment or acknowledgement
of self assessment

5

Who can register?

Individuals who are not registerec
for ROS.

This mainly includes:
PAYE taxpayers
LPT taxpayers

Business customers who do
not have an active digital
certificate for ROS

New taxpayers

Start Registration >
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Step 1: Complete the registration form

Question 1

What is your PPS number?

1

Example: 1234567AA or
1234567A

P | don’t know my PPS number
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Step 1: Complete the registration form

&Back Question 2

How would you like to get your
temporary password?

O By text (today)

O Byemail ftod
y email (today) You will need:.

@ Your PPS number
© By post (up to 5 working days) & Mobile number or

landline number
&) Email address
@ Your home address
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Step 1: Complete the registration form

¢Back Question3of7

What is your name?

First name

1

Example: Mary

Family name

Example: Murphy

Next =
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Step 1: Complete the registration form

¢Back Question &4 of 7

What is your date of birth?
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#8ack Question 5 of 7
What is your address?

Street address

Address line 2 (optional)

City or town

County or country

Eircode (if known)

b what Is an Eircode?
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Step 1: Complete the registration form

#8ack Question 6 of 7
What is your mobile number?

Muobile number

Example: DB71234567 or
+44£7123556782 {International
Format for Non-irish Maobile
Numbers)

b | don't have a moblle number

myAccount Help & Security e Privacy = Accessibility o Disclaimer =
Language: Gaeilge
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Step 1: Complete the registration form

#8ack Question 7of 7

What is your email address?

myAccount notifications will be sent to this emall
address. It Is Important that you use a valld emall
address to which only you have access.

Example: mmurphy@email.ie

myAccount Help & Security e Privacy = Accessibility o Disclaimer =
Language: Gaeilge




=8
r

efllz} Fitfp}s_:'g’fmnmw.ﬁﬁﬂigfm}fﬁi:E-:u!._Jht-wEEfr'EgTst:r.htmi?éﬁ:al:uticlri'{:-ﬂﬁlﬂ 2~ & Uf'FLI;E qfﬁﬂéREVEhuECQmmrgﬁl. (o IR Home - ... rn};.-'.ﬂ-.i:... x i)
File  Edit ‘“iew Favorites Tools  Help

1’5 o Certificate Error Mavigatio... E] CRS Search e:]Time and Attendance s e-Payslip RHDH"IE-RE'-.-'NET = @ B - = @ * Page» ZSafety v Tools -

Reveue 5 | 1y account P sionin |

Step 1: Complete the registration form

Are these details correct?

Please check that your detalls are correct
before submitting them for verification.

PPS number Edit
Name Edit
Date of birth Edit
Address Edit
Emall address Edit
Moblle number Edit
Landline number Edit

submit for verificatlon =



After you are registered for My Account

Login to My Account and go to
Jobs and Pensions Card

Input Employment on for Jobs and Pensions

Receive a tax credit in Paye Anytime Card
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Hello Mary Gaeilge Sign Out

.IR‘?‘.""'.‘.U.E : ‘ myACCOUHt & My Profile v = My Enquiries

Tax services

PAYE Anytime Form 12 Tax Clearance Jobs and Pensions

Submit a return of
income and a claim
for tax credits
Learn more

Tax Registrations Drivers & Passengers
with Disabilities




o

=) hitps:/ A, bos.iedemployments-web fadd-employment sessionid=561 O = @ Office of the Revenue Commizsi.. &

R Haorme - ..

Fosde

-4

File

=

Edit  View Favorites Tools  Help

Certificate Errar Mavigatio... E] CRS Search E]Time and Attendance s e-Payslip RHDH"IE-RE'-.-'NET = *’fﬁ by * [

Hello Elizabeth

myAccount

[!,J * Page» Zafety v Tools -

saeil

Sign out

Jebs and Pensions

4= myhccount home Section Tof 4

Adding a job or pension

Start -

Who is it for?

This service is for anyone who:

v" is starting a new job

v s starting to receive payments from a private pension (not a DSP, i.e.
social welfare, pension)

Just left or changing a job or pension scon? You should not add a new job or
pension until your old employer or pension provider has told us that you have
left. If you add your new job or pension before then, it will be treated as a
second job or pension.

What do I need?

Toadd a new job or pension you will need:

1 Your new employer or pension provider's tax registration number

2 The date your job starts or pension becomes payable and how often you
will be paid

3 Totell us an estimate of your overall incomes
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Hello Elizabeth Gaeilze Sign out

myAccount

Jobs and Pensions
#Back Section 7of &

Jobs and pensions for 2016

acive N Viewdeals

A ; - o Pri . hility ® Disclai .
Language: Gaeilge

P T ok e N
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Additional job or pension?

There is already an active job or pension en record. If you have just
left or are changing a job or pension you should wait until your
employer or pension provider has told us. If you add your new job or
pension now any tax credits you have will remain with the job or
pension already on record.

P why does this matter?

Add Job >
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Hello Elizabeth Gaeilze Sign out

myAccount

Jobs and Pensions
#Back Section 7of &

What is the employer's tax registration
no?

Example: 12345674A or 12345674
P where can | find this?

myAccount Help = Secority = Privacy = Accessibility = Disclaimer =

Language: Gaejlge
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P 1 don't recognise this name

Job start date

38 a9 2816

oo MM Y'Y

P what Is the start date?

How often are you paid?

[<]

Weelkly

Staff number (optional)

1256

Are you a proprietary director of the company or related
to a proprietary director?

O Yes 2 No

P What is a proprietary director?




": hitps:/ A, bos.iedemployments-web fadd-employment sessionid=561 O = @ Office of the Revenue Commizsi.. &

R Haorme - ..

Fosde

-4

e
A K

Edit  View Favorites Tools  Help

Certificate Errar Mavigatio... E] CRS Search é‘_-'] Tirne and Attendance <oe e-Payslip R Horme - RewMET

Fulla Cacskwin

ryAccount

}}@iv@v

Y mm v Page v Safetyv Toolsw i@

Iolis and Persions
Fomd  Section dof &

Doas this Job belong in one of those Industries?

Wnthexs in e of the beloy mdestnies mey be exsiied tofles rate axpenses

b What =0 i ral orpees?

& Wo - the appmpriste ndestry & notlisied
oy

ar

QAo (Freelance)

O Brilers & Related Trades

o - [riving i sirecior

O Enginerring & Elocnical

O Harse Rzcing fedistry

Q. Huriet & Ber Trage

@ Miring indusany

O Dptnmetrists/Dsp e sing OpScars
O Priwsing Bockkinding and afied trades
O Religions

@ Shipging

O Veterimany,

=

Kirine | ndustry

Cosmetulogy

Educatios

Fishing

Huspita |/ Haalth Services

|oureefiEm

Nitor iegoe and motor esemhly

Panel Besters | Sheet meisd Workers

Pubilic Sector

Retail

Tramspart

vipfcronrt ey & Seueky o Prancy s beemibii s Disdaimer s

i anil farl ok . IR =m |

. | |
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Jobs and Pensions
#8ack Section ? of 2

Do you expect to receive less than
€13,000 in total incomes and earnings
for 2016 (excluding any payments from
the Department of Social Protection)?

This will determine your rate of Universal Soclal Charga (USC) A,

O Yes 2 No

myAccount Help = Security = Privacy = Accessibility = Disclaimer =

Language: Gasilge
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Hello Elizaheth Gaeilge

myaccount

lokts and Pensions

ek Section 3of3

Are these details correct?

Sactlon 1 job detalls it
Employer's tax registration

Flat rate expenses
Sectlon x Overall Incomes Edtit
Universal Soclal Charge Exempt

| confirm that the information provided in this form is tree and comrect to the best of
my knowledge and belief. | have includad all information relevant to this application.

=l o

fi & e [ a e -
Language Gaedge
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Thank you.
Your details have been submitted.

Reference number: 5923513348

Your new Tax Credit Certificate will be available to view online within 2 working days.

A new Tax Credit Certificate will also issue to your employer. It may take some time for your
employer to apply these changes to your pay.

Please note that any tax credits awarded are based on the information you have provided.
You can declare additional incomes and manage your tax credits on PAYE Anytime.

Go to myAccount homepage =




bs and Pensions

Thank you.

Your information will be reviewed and
we may need to contact you to confirm
some details.

Reference number: SB71738557

Once approved, your new Tax Credit Certificate will be available 1o view
online.

A new Tax Credit Certificate will also issue to your employer. It may take
some time for your employer 1o apply these changes to your pay.

Please note that any tax credits awarded are based on the information

you hawve provided. You can declare additional incomes and manage
your tax credits on PAYE Anytime.

Go to myAccount homepage -



e Where is the tax credit Certificate ?

My Account in Paye Anytlme Card

PAYE
Eroion [

Revenue b

Irs na hfmann

2016 2015 2014 2013 2012 Your Requests History

ELIZABETH SHANAI'II:;\It St

Manage Your Tax Record 2016 Summary " Your Requests (0)

Reduce yourtaxes by claiming all
the credits you're entitled to.

View your personal tax credits and
income for previous years.

Claim any refunds (including
health expenses) that may be due.
Click | for hel ith thi

View your changes here before
|ncomes) fortax year endlng

December 31, 2016:

a Additional Incomes

Are you entitled to more

View your tax credits, additional
incomes for 2016, and change or

add new details.

Previous Years
It's not too late to claim tax credits - m 2014 -
including health expenses; or to

sectreoterincome oo Rl (g | Submitall changes

Terms and Conditions | Privacy Policy Stay Secure Online

4

submitting them to your account.

¢

|



Our Employers Registration Number is

Revenue Paye Helpline for the South West
Region is:

1890 22 24 25



